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GUIDELINES FOR APPLYING FOR FINANCIAL ASSISTANCE
Tourism funds are generated by the tourism tax on Alva hotel rooms. These are public funds and must be carefully spent.  A full accounting must be provided to the committee.  Copies of the original invoices are to be submitted to the Alva Chamber of Commerce or to the City of Alva office.
Applications must state the expenses that financial assistance is requested and the dollar amount for each expense category and include a budget of revenue and expenses for the entire event or project. 
The event or project must promote and foster tourism and conventions and promote investment in facilities for the development of conventions and tourism within the City of Alva. 
The request for financial assistance must be made prior to the beginning of the event.
1. HOW DO I GET AN APPLICATION FOR TOURISM FUNDS? 
Anyone interested in receiving assistance must fill out an application. The Tourism Tax application is available at the Alva Chamber office, City of Alva and online at www.alvaok.org.  If accessing the website, following the following path to find the application.

Meetings & Agendas/ Tourism/ Financial Assistance

***Either print and handwrite on the application or save to your computer and type on application. 

2. WHERE DO I TURN IN THE APPLICATION? 
When application is complete, please turn into the Alva Chamber office or City office.

3. WHEN IS MY APPLICATION DUE?
 Your application is due the Wednesday before the meeting is held. 

4. WHEN IS THE MEETING HELD? 
The meeting is held the third Wednesday of the month. A representative of your group/ organization must present your event at this meeting. 

5. HOW DO I GET REIMBURSED? 
After your event or request is complete, turn in receipts to the Alva Chamber office or City office for reimbursement. *** Please note, your reimbursement is a warrant or check issued by the City to be approved and paid for by the City Council.  Reimbursements or checks must be approved at City Council and then signed. City Council meets two times a month on the 1st and 3rd Monday of the Month. To insure check or reimbursement is approved at the City Council meeting, receipts must be turned in 10 days before the meeting.   

6. Events
Events are occasions where a group of people meet for a single purpose on a single day or multiple contiguous days.   The funds must be expended and reimbursement form submitted within 90 days of the conclusion of the event.

7. Projects
Projects result in a physical structure.  Funds for projects must be expended and submitted for reimbursement within twelve months of the month end in which the funds were approved.    
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